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SECTION 1: OVERVIEW

Purpose of the Manual: The purpose of this Freedom of Information
(FOI) Manual (Manual) is to provide the process by which the Bacolod
Water District (BWD) shall deal with requests of information received
under Executive Order No. 2, s. 2016 on FOI. (Annex A)

Structure of the Manual: This Manual sets out the definition of terms,
standard operating procedures, remedies, fees, and administrative
liability. It also provides for the relevant forms and other annexes.

Coverage of the Manual: The Manual shall cover all requests for
information directed to the BWD.

Responsible Officers: For purposes of the Manual, there shall be the
FOI Receiving Officer (FRO), the FOI Decision Maker (FDM), and the FOI
Appellate Authority. The contact details are as follows:

Telephone: (063) 227-2041
Email: bacwdldn@yahoo.com

FOI Receiving Officer: There shall be an FOI Receiving Officer (FRO)
designated by the General Manager. The functions of the FRO shall
include receiving on behalf of the BWD all requests for information and
forwarding the same to the appropriate office who has custody of the
records; monitoring all FOI requests and appeals; providing assistance
and support to the public and BWD staff with regard to the
implementation of the Manual; compiling statistical information as
required; and conducting initial evaluation of the request and advising
the requesting party whether the request will be (i) forwarded to the FOI
Decision Maker for further evaluation, or (ii) denied.

FOI Decision Maker: There shall be and FOI Decision Maker (FDM) with
a rank not lower than a Division Chief or its equivalent, who shall
conduct an evaluation of FOI requests and has the authority to grant or
deny FOI requests based on the grounds enumerated under Section 4 of
this Manual.

FOI Appellate Authority: the BWD FOI Appellate Authority shall
evaluate and review the decisions of the FDM on the grant or denial of
FOI Requests. And shall also provide expert advice to the General
Manager on the denial of FOI requests.



SECTION 2: DEFINITION OF TERMS

INFORMATION shall mean any records, documents, papers, reports,
letters, contracts, minutes and transcripts of official meetings, maps,
books, photographs, data, research materials, films, sound and video
recording, magnetic or other tapes, electronic data, computer stored
data, any other like or similar data or materials recorded, stored or
archived in whatever format, whether offline or online, which are made,
received, or kept in or under the control and custody of any government
office pursuant to law, executive order, and rules and regulations or in
connection with the performance or transaction of official business by
any government office.

OFFICIAL RECORDS shall refer to information produced or received by
a public officer or employee or by a government office in an official
capacity or pursuant to a public function or duty.

PUBLIC RECORDS shall include information required by laws, executive
orders, rules, or regulations to be entered, kept, and made publicly
available by a government office.

PERSONAL INFORMATION shall refer to any information, whether
recorded in a material form or not, from which the identify of an
individual is apparent or can be reasonably and directly ascertained by
the entity holding the information, or when put together with other
information would directly and certainly identify an individual.

SENSITIVE PERSONAL INFORMATION shall be as defined in the Data
Privacy Act of 2012 (Republic Act No. 10173), i.e., personal information:

(1)  About an individual’s race, ethnic origin, marital status, age, color,
and religious philosophical or political affiliations;

(2) About an individual’s health, education, genetic or sexual life of a
person, or to any proceedings for any offense committed or alleged
to have committed by such person, the disposal of such
proceedings or the sentence of any court in such proceedings;

(3) Issued by government agencies peculiar to an individual which
includes, but not limited to, social security numbers, previous or
current health records, licenses or its denials, suspension or
revocation, and tax returns; and
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(4) Specifically established by an executive order or an act of Congress
to be kept classified.

SECTION 3. PROMOTION OF OPENNESS IN GOVERNMENT

Access to Information: The BWD recognizes the right of the people to
information on matters of public concern and accordingly adopts a policy
of full disclosure, subject to the exceptions (Annex B), procedures, and
limitations provided in E.O. No. 2 and the Manual. This right is
indispensable to the exercise of the right of the people to effective and
reasonable participation at all levels of social, political and economic
decision-making.

Protection of Privacy: While providing for access to information, the
BWD shall afford full protection to a person’s right to privacy, as follows:

a. The BWD shall ensure that personal information, particularly
sensitive personal information, in its custody or under its control is
disclosed only as permitted by existing laws.

b The BWD shall protect personal information in its custody or
under its control by making reasonable security arrangements
against unauthorized access, leaks or premature disclosure.

C. The FRO, FDM, or any employee or official who has access,
whether authorized or unauthorized, to personal information in the
custody of the BWD, shall not disclose that information except as
authorized by existing laws.

Limitations: The right of access to information is without prejudice to
the right of the BWD to determine whether there are grounds to believe
that: the identity of the requesting party is fictitious or otherwise not
legitimate based on the credentials provided by him/her, the request is
prompted by sheer idle curiosity, the request is being made with a plainly
discernible improper motive such as harassment, the purpose of the
request is contrary to law, morals, good customs or public policy, or the
request is for any commercial purpose.



SECTION 4. STANDARD PROCEDURE
Request for Information: All requests for information shall:

(1) Be in writing and be accomplished using the prescribed request
form; (Annex C)

(2)  Provide the full name and contact information of the requesting
party including a valid government identification card with
photograph and signature; and

(3) Reasonably describe the information requested, and the reason for,
or purpose of, the request for information.

The request form shall be made available in the office of the BWD and on
the BWD website.

Manner of Making Request: A request for information shall be made by
the requesting party by delivering it personally to the BWD Office, by
sending it by mail, or by sending it by electronic email
(bacwdldn@yahoo.com).

In case the requesting party is unable to make a written request because
of illiteracy or disability, he/she may make an oral request and the FRO
shall reduce it into writing. The requesting party shall sign the form.

Receipt of Request: A complete request for information shall be signed
and stamped received by the FRO after it has been delivered to him/her
by the personnel who actually received the request. The FRO shall
indicate the date and time of receipt and the name, rank, title and
position of the said personnel at the receiving station.

The date of receipt shall be:

(1) The date when the request is personally delivered t_° the BWD;
(2) The date when the request is received by mail by thé BWD; or
(3) The date when the request is electronically received by the BWD.
Period to Respond:

4.1 The BWD shall respond to the requesting party within fifteen (15)
working days from the date of receipt of the request.



4.2 A working day is any day other than a Saturday, Sunday, or a day
which is declared a national public holiday in the Philippines. In
computing for the period, Art. 13 of the Civil Code shall be
observed.

4.3 The period may be extended whenever the request requires
extensive search of the records facilities of the BWD or
examination of voluminous records, or in case of the occurrence of
fortuitous events, or other analogous cases. The FRO shall inform
the requesting party of the extension, setting forth the reason for
such extension.

In no case shall the extension exceed twenty (20) working days,
unless exceptional circumstances warrant a longer period.

Action by FDM: The FRO shall forward the request for information to
the FDM and record the date and time it was forwarded.

Upon receipt of the request for information from the FRO, the FDM shall
assess the request. The FDM’s action shall be relayed by the FRO to the

requesting party.

5.1 Approval of Request: In case of approval of the request by the FDM,
the FRO shall collate the information and document, notify the
requesting party, and direct the requesting party to get the information
and document at the BWD office on the designated day and time and pay
any applicable fees.

5.2 Denial of Request: On the following grounds, the FDM may deny a
request:

(i) the request is not complete or not valid, in which case the
requesting party shall be notified accordingly;

(ii) the requested information is substantially similar or
identical to a previous request by the requesting party,
whether the same has been granted or not, in which case the
requesting party shall be notified accordingly;

(iiij the requested information is already available on the BWD
website, in which case the requesting party shall be notified
accordingly and provided with the website link where the
information is posted, if known;



(iv) the requested information refers to another government
agency, in which case the requesting party shall be notified
accordingly and provided with the contact details of that
office, if known;

(v) the reason for the request is contrary to laws, rules, or
regulations, in which case the requesting party shall be
notified accordingly;

(vi)  the request falls under the exceptions under the Inventory of
Exceptions issued by the Office of the President, in which
case the requesting party shall be notified accordingly;

SECTION 5. REMEDY IN CASE OF DENIAL

In case of denial of a request for information, the requesting party may
appeal to the FOI Appellate Authority. The appeal shall be in writing,
signed by the requesting party, citing the ground for the appeal, with
copies of the request for information and the notice of denial attached,
and shall be filed within fifteen (15) working days from the notice of
denial. (Annex D)

The appeal shall be decided by the FOI Appellate Authority within thirty
(30) working days from receipt of the appeal, unless circumstances
warrant a longer period. In no case shall the extension exceed twenty (20)
working days.

SECTION 6. FEES AND UNDERTAKING

No Request Fee: The BWD shall not charge any fee for accepting
requests for information.

Reasonable Cost of Reproduction, Scanning, and Mailing: The BWD
may charge a reasonable fee to reimburse necessary costs, including
costs of reproduction, scanning, and mailing of the information or
documents required. Before the party receives the requested information
and document, proof of payment must first be provided to the BWD.

Undertaking: By receiving the requested information and document, the
requesting party acknowledges that the same shall not be used for any
purpose other than what is indicated in the request form as approved,
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shall not be used for any purpose that is contrary to law, morals, good
customs, or public policy, and shall not be reproduced for any
commercial use.

SECTION 7. ADMINISTRATIVE LIABILITY

L. Non-compliance with FOI: Failure to comply with the provisions of this
Manual shall be a ground for the following administrative penalties:

a. 1st Offense - Reprimand

b. 2nd Offense - Suspension of one day to thirty days

c. 3rd Offense - Suspension of one month to six months
d. 4th Offense - Dismissal from the service

2. Procedure: The Revised Rules on Administrative Cases in the Civil
Service shall be applicable in the disposition of cases under this Manual.

SECTION 8. EFFECTIVITY

This Manual shall be posted on the BWD website and shall take effect
immediately.

APPROVAL

This Freedom of Information Manual, as amended, was signed and
approved on March 24, 2017 by:

ENGR. NOEL L. AL
General Manager
Bacolod Water District



ANNEX A

EXECUTIVE ORDER NO. 2

MALACANAN PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. 02

OPERATIONALIZING IN THE EXECUTIVE BRANCH THE PEOPLE'S
CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE POUICIES TO FULL
PUSLIC DISCLOSURE AND TRANSPARENCY IN THE PUBLIC SERVICE AND
PROVIDING GUIDELINES THEREFOR

WHEREAS, pursuant 1o Articis 28, Arncie Il of the 1987 Consstution. Tie State adopts and
impiements a poicy o ful pUDIC AISAI0SUrE Of 3l 15 TANSACIONS MVOIVING Pubiic Interest.
mbwmmwu

WHEREAS, Secton 7, M-dummmmdnmm
IN"CAMAtion ON Matters of public CONCEM.

WHEREAS, the Incoraration of this nght In the CONSION IS 3 racogniion of the
UNIaMErtal roke of r2e ana open exchange of MTOPMANON N 3 0SMOCTacy. Meant 10
2nhance TaNSPANeNcy and accountadiify i govemmert oMcal Aok, Tansacions, of
Qdecisions,

WHEREAS. the Executive Branch recognizes the urgent need 10 operatonalize these
Construtonal prowisions;

WHEREAS, Me Fresioent, unger Secton 17, Amcie VIl of the Constnution, has comerol
Over 3l execuUlive 02DITMEN'S. DUFEaUs and OMoES, and he OUTy 10 2nsure hat INe 3ws
De Ty exaculed,

WHEREAS, the Data Privacy Act of 2012 (RLA. 10173}, nciucing Bis Impementng Rues
and Reguiations. srengtheéns the fundamenta human nrgnt of privacy, and of
COMMUNICITON ahile ensunng the free fiow Of INFoMM3tion 10 promote Innovation and
growm;

NOW, THEREFORE, |, RODRIGO ROA DUTERTE. Fresicent of the Philippines, Dy vinue
of the powers vest2d in me Dy the Constiution and exsing Iaws, 00 Neredy oroer

SECTION 1. Definifion. For the purpose of this Exaautive Order, the ‘oliowng t&ms snall

mean:

() “INMMaton® shal Maan any rEcoras, OCUMENtS, PADETs, FEDOMS, ISNers, Conracts,
MNUtas and ranscrpts of oMl MESINGS, Maos, DOOKS, PhOLOgranhs, 0ata,
Matsnas, IMs, SouUnd and VIS0 rEcorming, Magn2tc or other 13pes, ga,
COMpuUter SI0red 033, 3Ny ONEr ke Of SIMI3r 433 Of MAlenals reconnad. Stored or
FTHvEd N WHFEVEr *0MaL, aNEMEr OMINE OF ONINE, WAIC ar2 Made. recelved, or
KEDt In OF UNGET e Control and custody of 3ny govemmen office DUrsLaNt 10 1w,
EXSCUTIVE OMDer, mmmwammmumu
ransaction of ofMcial business by any

<o>mmw mnmmumwam

OMcer or @mployeE, of Dy 3 govemment office In an oMcial C3PActy OF PUFsLANT 10 3



puBiic fuNCtion o auty.
(€] "PUDIC recOruTecorss” shal INCIUCE MTOMMIton r2Quired Dy WS, EXSCUlve Orers,
MUEs, Of FegUIATONS 1D De enterag, kot and Made pubicy avalaoie Dy 3 Qovemment

SECTION 2. Coverage. This order shall cover al govermment offices under the Executve
Sranch, Incudng but not Imied to the national govemment and al s offices,
depanments, dureaus, ofMces, and Nstrumentalties, NCUCING QOVEMMENt-0AN=a of -
controlied COMOMAtONS, and si3te UNversiies ang coleges. Loca govemment unis
(LGUS) are encouraged 10 0DEETVE and De Quioaa Dy this Oroer.

SECTION 3. Access to Information. Svery Flipino shall have access 10 nformation,
official records, puDIic reconds and 10 dOCUMENts and Papers paraning 0 oMda ads.
rANSICTONS Or JCiSiONs, 35 we'l 3s 10 govemment research data usad as basis r policy
deveiopment

SECTION 4. Exception ACCess 10 Mformation shall De dened wnen the Nformation *alis
ung=r any of the EXC2PUONS ENSANNEC 1N the CONSIMNON, EXSINg [aw Of JUNSprudence.

The Depanment of Justice and the OMce of Mie SOIICIr General are haraby dreciad 1o
Drapare an MVentory of sUCh EXc2pU0ns and SLDMIT he SaMe 10 the OMce of the Prasdent
Wihn thirty (30) calendar days ffom the e of efactity of s Orger

The Ofce of e Presicent shal Mereater, IMmedately crcuanze e Inventory of
SX0EQUONS OF e QUICINCE Of 3 QOVEMMENt OFM0EE and NETUMENaITes Coveraa by Mis
Orgar 3nd the genera pubiic.

Salo mventory of exceptions snall perodicaly De updatad 1o propeny rafiect any change
N eXISING ‘3w and jursprudence and e Depanment of Jusice and he OfMce of the
Solictor Gensral are drectad 10 Update the Inventony of SxceDlions 3s the Nésd 10 40 50
ANses *of CITUANZIN0N 36 NErSiNA0OVE S1ated.

SECTION 5. Avallability of SALN SuDIECt 10 The DIovisions contaned i Sections 3 ana
4 of this Order, 3l pubiC OMCIals a2 ramingad of Melr o0IgATON 10 fle aNa MaKe Jvallabie
“or SonUtny Mielr Statements of ASSEts, Laniites ang Nt Worm (SALN) In accordance
WIIN 2XISING |38, MUIES T regUIBTONS, aNT MHie S and leter of this Order

SECTION € Application and Interpretation. Thers snall D& 3 /2ga presumplion In favor
Of aCCE6S 10 IMFOAMATION, DUDIC records and offcial records. NO request for nfarmation
SNall be deniat uniess It ciaany Tals uNder any of Mie SxCEpToNs IISISC In the Nventory or
upaated Nvenory of eXc2pdons Croularzad by the OMce of the Prasigent provided In the
pracedng secton.

The Jetemnation of the aDpIcabiity of any of the EXCEpTions 10 e request shal De Me
responsiniiny of the Head of the OMoce which s In Custody Of conTor of the
INOrmaton, PUBAC recora or ofMcial recors, of the rEsONSbIe Centar or fisid ofMoer

duly cesignatad Dy him N antng. \

In MakNg SUCh OSlENMINANion, Me Head of he OMce of Nis designaled omMoer shall
SXSfTSe r23s0NaDe ANQENCE 1D eNsUrE INat NO SXcEpton SN3ll D2 USEd o avalles of 10
deny any request 0f INOMM3ToN OF 300265 10 PUDIC FECOrDs, Of OMCal recors If the denial



S IM2naed PrMarty and PUIPOSSYy 10 COVES Up 3 CMME, WIongaoing, graft of commuplon.

SECTION 7 Protection of Privacy Whie proviang 3co86S 10 NTOMMation, pubic fecoras.

ana OMcA racors, responsiie OMCAE Shal afford ful Protection 1 e Mgt 10 prvacy

of the INICU3l 38 DIOWS:

(a) Each govemmernt oMoe per Section 2 heraof snall ansure that personal Nformation in
s Custody Of UNJer S COMITDI 'S ISCI0S2T Of reieased oy If 11§ M3tana of reevant
10 e Subject-maner of e raQuest and Iis JSCOSUTE IS PRNTISSDIe UNCET This oroer
O @XISING 13w, NUIES OF reguITons.

(D) Each Qovemment oMo MuSt PrOtect DErsonal MTOMAnon In Its CUStaCy O CONtrDr Dy

(C) Any employee, ulllu:umaammpamzwmm
ACC255, UOMZEd OF UNARNONM22d, 10 PErsonal INforMmation In the Cusiody of the offmee,
MUS? NOt AISCI0S That INFOMMITon except Whisn UThor2ed ungder this order of pursuant

£ EXSUNG [3WS, MUISS OF FAQUIATION.

SECTION 8 People’s Fresdom to Information (FOI) Manual For the aflective

Mplementation of this Order, svery QOvemment offCe |s OIfectad 1 [repars within ons

nuNarac twenty (120) calendar days from Me eTectivily of this Order, 15 own Pecpie's FOI

Manu3l, which Shall NCIUsE 3MONg OtErs the Tolowing DroViSIons:

{a) The 10C300N and CONTACT INTCATANON Of the head, fegional, Drovincial, and N2kl ofces.
ana other 253DIShaC Places Where e PUDIC Can OOLEIN MFOAM3ton Of Submt

requests.

(D) The person or 0Mce raspoNsDIe fOf recaling raquEsts for IIMormanon;

() The procegwre for e MINg and PrOCessng of Me request as specifies N e
sucoReang secton & of tis Orger

(@) The $1andard Torms 10r the SUDMISSION Of FEqUESTS and 107 the DIOper acknowleagment
o

(&) The process for the clspostion Of requests.
() The procequrs for Me aaMinisirative 3poea 0 any Cenlal for AcC28s 10 INTormation;

ang
(g) The schedule of applicadie *ees.

SECTION 3 Procedure Ths DIOWINg DIDOSCUE SNa' QOVET Me 7INg and DICEsSINg

of request o 30086S 10 Nformaton

(3) ANy PErsOn who rEqUeSts 3CO26S 1D INTOMAtON SNal SLDMIT 3 WITen raquest 10 the

oMce concemed The request snall state e name and contact

iNrmazon of e requesIng Pary, pOVIde VAl proof of his Icentication of

UMOrZaTon, rEasoNaby 0escribe Me NMOMation requested, and e reason “of, of

puposea he raquest for IMMOATEton: ProWiced, hat o r2Qust SNall e Jenisa o

UNISES e 230N 1Or e MEQUEs! 'S CONTTAry 10 law, exsling nuas

mwulbmuummnumum
INVENIONy Of EXCEDTON 35 NEreNaDOVE Provioed.

(D) The pubic ofMcial recening INe request shal provice T23soNabie 3ssistance, Tee of
charge. 10 enabie. 10 enabie 3l fEQUESING DS and PAMCUATY NOSE W special
needs, 10 COMDlY WItN the request raQUIrements Under this Saction

(€] The request shal b Stamped Dy he govemment office. NAICINNG e date 3na Ume
of recaDt and Mie Name. Ak, T3¢ and POSNON Of Ihe receing pudic or
SMpoySe WEN M COMeSDONaINg SIgNature. and 3 COOy thereof fumished D the



réquesting party Each gQovemment oMos shal S5LadIsh 3 System 10 Tace Me s130S
of 3 r2QuUASIS fOr NDIMATON recaved by L

(@) The govemment office sNal resdoNd 10 3 raquest ully complant
M(:}Wawammmmmuﬂm
days oM Me recept thered!. The response Mentioned DOve rEf=rs 10 the decision of
e 3genCy of OfTCE CONOEMET 10 Qrant Or B2ny 3C026S 10 he NTOIMAaton requesisd

(&) The penod 10 rEspond May De SX1EN0ed anensver INe NTOMMation requesisd requres
exiensive Searth of Me govemment OMoe's recoms faclites, axaminaton of
VOITINOUS T2COTE, e COSUITance of TOMILITDUS CASEE OF CENEr 3NAIDQOUS Cases. The

offce N3l NOtTy the Person Making M request of e exension, seming

form M reasons for sUCh EXENSION. 1N N0 €358 SNall NS EXIENSIoN QO DEYDNd twenty
(20) working d3ys UNiess SXCEDNIoNal CITUMSIEN0SS WAaNt 3 I0NQST Derad.

m mamsmnmmmmmmummu
NOtINEd of SUCh 02CISI0N 3nd AIFECtad 1D Pay any appicabie fess.

SECTION 10 Fees Govemment offces shal Not CNarge any fee for aC0BpINg requests
of 3c08SS 10 MforMation. They may, howsver, Charge 3 reasonabie *ee 10 reimburse
NECESSANy COSS, INCUANG Actual COSMS Of reproauCion and copyng of he nformation
TEQUIreC, SUDIEC! 10 EX'SING MUILS aNC rEgUIANCNS. IN N0 C3se SNal e apolcalie Teas De
50 ONEMOUS 38 10 Jefeat M DUIPOsS of this Order.

SECTION 11_lgentical or Substantially Similar Requests The govemmen: ofce snall
N0t DE rEqUINad 10 30T LPON AN UNTEAB0N3LIE SUDSAQUENt |JENTCA Of SUbStantaly similar
rEqQUeST MO e SAME MEQUESTNG Dary WNOSE MEQUES! YoM e 5aMe r2qUeSINg pary
WhOSE TeqUEST Nas aready Deen DrEviously grantsd of 0enied Dy INS 5ame Qovermment
office.

SECTION 12 Notice of Denial If the govemment offce Sec02s 10 02Ny Tie raguast, In
Whole OF In Dar, 7 SNall 3 500N 35 HFACTicabIe, In any Case wthin MMeen | 15) working days
TOM e recept of e request, NotTy M requUESng party Me 02nia In wrting. The notce
Snall ceary s&t formM the ground of grounds for 0enial and the CITUMSIANCES ON WK the
dena Is Dased Falure D NOUTy the requesting pary of the action taken on ihe request
WHNIN the DErod herein SIDUANSS Shail De deemed 3 02nial of the raquest for ACESS 10
rrormation.

SECTION 13. Remadiee In Casea of Denlal of Request for Accass to Information.

(a) Denal of any raquas: 0r AC026S 10 TOIMAION MAy De 3PDESC 10 Ihe DErson or offce
NExt Nighes 'n the authorty, *oliowng Mié Proceaurs Mentoned In Section 7 f) of tis
Oroar Provided. that e wrtten appeal must b2 Miat Dy e S3Me Parson Making the

WITYN AR2en (15) working Cays Tom 1he NOtice of 02nial oF *Tom the (apee of

e fEevant DEnoa 10 rEEpoNa 1 e ragquest

(D) The 3ppea De 0ec0=a Dy e PSrson of Of1Ce NEXt NIgher In AUENOnTy winin thinty (30)
WOrKNg G3ys SO the Mling Of 530 WiTlen appeal Fallure of SUCH PErson of office 10
O2cide INN the 3fore-tated penod SNl be oeemed 3 denlal of e appeal.

(€] Upon Sxnaustion of adMINETAtVE 3poeal remedies, the requesIng pant may Mie he
A00TENAE C35E 1N M2 Proper COUS In ACCOMance Wil e Rules of Court



SECTION 14 Kesping of Records Subject 10 existing |aws, rues, and reguiations.
mwmmmmnwm

SECTION 15. Administrative Liabllity Falure to COmpry With the Drovisions of this Order

may D2 3 ground for AAMINST3NVE 3T ASCPINAry SaNCIoNs 3gaNSt any &TNg public
OMCer O EMpIOYES 35 DrOVIded UNJEr EXISING |3AS OF reguiatons.

SECTION 16 impiamenting Detalls Al govemment oMoes In the Exacutive Sranch are
drecizd 1o formulate thar respective Impiementng detals BKING IND CONSORAANIoN hair

NO. 78 (5 1954). 35 amenged. snall Not be deemed repealed DENaing TUMher review.

SECTION 19 Effectivity This Order shar 1ake &ffect mmagiately Lpon DUDIC3TON In 3
NEWSpIDEr Of genenal crtuaton

DONE. In the City of Mania, this 23" day of Ay In Tié year of our LOrT two thousand and
sxesn

By the Presioent

(S92 ) SALVADOR C. MEDIALDEA
Exacutive Secratary



ANNEX B
INVENTORY OF EXCEPTIONS

Office of the President
of the Philippines
MHlalacanang

MEMORANDUM FROM THE EXECUTIVE SECRETARY

TO:! All Heads of Deparntments, Bureaus and Agencies of the
National/Local Governments Including Government-Owned and
Controlled Corporations (GOCCs), Government Financial
Institutions (GFIs), and All Others Concerned

INVENTORY OF EXCEPTIONS TO EXECUTIVE ORDER NO. 2

SUBJECT:
(S. 2016)

DATE: 24 November 2016

Pursuant to Section 4 of Executive Order (EO) No. 2 (s. 2016), the Office of the
President hereby circulanzes the inventory of exceptions to the right to access of
information, for the guidance of all government offices and instrumentalities covered

by EO No. 2 (s. 2016) and the general public.
The foregoing list of exceptions shall be without prejudice to existing laws,
junisprudence, rules or regulations authonzing the disclosure of the excepted

information upon sausfaction of certain conditions in certain cases, such as the
consent of the concemed party or as may be ordered by the courts.

In evailuating requests for information, all heads of offices are enjoined to ensure the
meaningful exercise of the public of their nght to access to information on public

concems

For your information and guidance

“w

S -
SALVADOR C. MEDIALDEA
N -/

<

" CERTWED COPY-

- eE———

| NARIANTTO M. D
DMECIOR IV

JA G AN . NBLNANAG RECHTS #t



Exceptions to Right of Access to Information

For the guidance of all government offices and instrumentalities covered by

EO No. 2 (s. 2016) and the general public, the following are the exceptions to the
right of access to information, as recognized by the Constitution, existing laws, or

jurisprudence:’

1.
2

Information covered by Executive privilege;

Privileged information relating to national security, defense or international
relations:

Information concerning law enforcement and protection of public and personal
safety;

Information deemed confidential for the protection of the privacy of persons
and certain individuals such as minors, victims of crimes, or the accused;

Information, documents or records known by reason of official capacity and
are deemed as confidential, including those submitted or disclosed by entities
to government agencies, tribunals, boards, or officers, in relation to the
performance of their functions, or to inquiries or investigation conducted by
them in the exercise of their administrative, regulatory or quasi-judicial

powers;
Prejudicial premature disclosure;

Records of proceedings or information from proceedings which, pursuant to
law or relevant rules and regulations, are treated as confidential or privileged,

Matters considered confidential under banking and finance laws, and their
amendatory laws; and

Other exceptions to the right to information under laws, jurisprudence, rules
and regulations.

' These exceptions only apply to governmental bodies within the centrel and supervision of the
Executive depariment. Unless specifically identified, these exceptions may be invoked by all officials,
officers, or employees in the Executive branch in possession of the relevant records or information

1



For the implementation of the exceptions to the right of access to information,
the following provide the salient details and legal bases that define the extent and
application of the exceptions.

i Information covered by Executive privilege:

a. Presidential conversations, correspondences, and discussions in closed-
door Cabinet meetings:” and

b. Matters covered by deliberative process privilege, namely:

I, advisory opinions, recommendations and deliberations comprising part
of a process by which govermental decisions and policies are
formulated; intra-agency or inter-agency recommendations or
communications during the stage when common assertions are still in
the process of being formulated or are in the exploratory stage, or
information pertaining to the decision-making of executive officials;” and

i information, record or document comprising drafts of decisions, orders,
rulings, policy decisions, memoranda, etc.;*

2. Privileged information relating to national security, defense or international
relations:

a. Information, record, or docur,nem that must be kept secret in the interest of
national defense or security;”

b. Diplomatic negotiations and other information required lo be kepl secret in
the conduct of foreign affairs:® and

* This exception may only be invoked by the President and his close advisors. The extent of the
privilege i1s defined by applicable junsprudence: Senate v Ermita. G.R No. 169777, 20 April 2006,
488 SCRA 1. Nenr v. Senate Commuttee on Accountability of Public Officers and Investigations, G.R
No. 180643, 4 September 2008, 564 SCRA 152, Akbayan v. Aquino, G.R. No. 170516, 16 July 2008,
558 SCRA 468: and Chavez v. PCGG, G.R. No. 130716, 9 December 1998, 299 SCRA 744

’ Akbayan v Aquino, supra. Chavez v. NHA. GR No. 164527, 15 August 2007, and Chavez v
PCGG. supra. The privilege of invoking this exception ends when the execulive agency adopls a
definite proposition (Department of Foreign Affairs v. BCA International Corp., G.R. No. 210858, 20
July 2016).

' Section 3(d) Rule IV, Rules Implementing the Code of Conduct and Ethical Standards for Public
Officials and Employees (Rules on CCESPOE). Drafts of decisions, orders, rulings, policy decisions,
memoranda, and the lke. such as resolutions prepared by the invesugating prosecutor pror (o
approval for promuigation and release to parties [Rewised Manual for Prosecutors of the Departmen!
of Justice (DOJ)] are ailso covered under this category of exceplions.

* Almonte v. Vasquez. GR No. 95367 23 May 1995, 244 SCRA 286, Chavez v. PCGG, .‘}upm‘
Legaspi v. Cwvil Service Commuission, L-72119, 29 May 1987, 150 SCRA 530; Chavez v. NHA, supra,
Neri v. Senate, supra. Chavez v. Public Estates Authority, G R No 133250, 9 July 2002, 384 SCRA
152, and Section 3(a), Rule IV, Rules on CCESPOE This exception generally includes matters
classified under Memorandum Circular (MC) No. 78, as amended by MC No 196 as “Top Secret ”
“Secret,” “"Confidential,” and “Restricted

“ Akbayan v. Aquino, supra; Section 3(a) Rule IV, Rules on CCESPOE. This privilege may be invoked
by the Department of Foreign Affairs and other government bodies involved in diplomatic negotiations

2



C.

Patent applications, the publication of which would prejudice national
security and interests;’

Information concerning law enforcement and protection of public and personal
safety:

Investigation records compiled for law enforcement purposes or
information which if written would be contained in such records, but only to
the extent that the production of such records or information would —

i, interfere with enforcement proceedings;

il.  deprive a person of a nght to a fair trial or an impartial adjudication;

ii.  disclose the identity of a confidential source and in the case of a
record compiled by a criminal law enforcement authority in the course
of a cnminal investigation. or by an agency conducting a lawful
national security intelligence investigation, confidential information
furnished only by the confidential source; or

iv.  unjustifiably disclose investigative techniques and procedures;”

. Informer’s privilege or the privilege of the Government not to disclose the

identity of a person or persons who furnish information of violations of law
to officers charged with the enforcement of law;®

When disclosure of information would put the life and safety of an
individual in imminent danger;"”

. Any information given by informants leading to the recovery of camapped

vehicles and apprehension of the persons charged with camapping; '’ and

All proceedings involving application for admission into the Witness
Protection Program and the action taken thereon; '

Information deemed confidential for the protection of the privacy of persons
and certain individuals such as minors, victims of crimes, or the accused.

These include:

" The appiicability of this exception Is dgetermined by the Director General of the Intellectual Property
Office and subject to the approval of the Secretary of the Department of Trade and Industry Section
44.3 of the Inteliectual Property Code (RA No. 8293, as amended by RA No. 10372)

" Section 3(f). Rule IV. Rules on CCESPOE; Chavez v. PCGG. supra. May be invoked (‘y law
enforcement agencies

= Akbayan v. Aquino, supra. and Section 51 Human Security Act of 2007 (RA No. 9372) May be
invoked by law enforcement agencies

' Section 3(b), Rule IV, Rules on CCESPOE

"' Section 19, New Anti Carnapping Act of 2016 (RA No 10883) May be invoked by law enforcement
agencies
¥ Seclion 7. Witness Protection, Security and Benefit Act (RA No. 6981)

3



a. Information of a personal nature where dusclosure would constitute a
clearly unwananted invasion of personal privacy, " personal information or
records, , including sensitive personal information, birth records, ' school
records,® or medical or health records; '’

Sensitive personal information as defmed under the Data Privacy Act of
2012 refers to personal information;'®

(1) about an individual's race, ethnic origin, marital status, age, color,
and religious, philosophical or political affiliations;

(2) about an individual's health, education, genetic or sexual life of a
person, or to any proceeding for any offense committed or alleged to
have been committed by such person, the disposal of such
proceedings, or the sentence of any court in such proceedings;

(3) issued by government agencies peculiar to an individual which
includes, but not limited to, social security numbers, previous or
current health records, licenses or its denials, suspension or
revocation, and tax retums; and

(4) specifically established by an executive order or an act of Congress
to be kept classified.

However, personal information may be disclosed to the extent that the
requested information is shown to be a matter of public concem or
interest. shall not meddle with or disturb the private life or family relations
of the individual™ and is not prohibited by any law or regulation. Any
disclosure of personal information shall be in accordance with the
principles of transparency, legitimate purpose and proportionality.””

Disclosure of personal information about any individual who is or was an
officer or employee of a government institution shall be allowed, provided
that such information relates to the position or functions of the individual,
including: (1) the fact that the individual is or was an officer or employee of

"* Section 3(e), Rule IV, Rules on CCESPOE

'* Sections 8 and 15, Data Privacy Act of 2012 (RA No 10173), Personal information refers to any
information whether recorded in a material form or nol, from which the dentity of an individual 1s
apparent or can be reasonably and directly ascertained by the entity holding the information, or when
put together with other information would directly and certainly identify an individual [Section 3(g),
Data Privacy Act of 2012); Article 26, Civil Code. May be invoked by National Privacy Commission

and governmenl personal information controllers.
" Articie 7. The Child and Youth Welfare Code [Presidential Decree (PD) No. 603]
'“ Section 9(4), Education Act of 1982 [Balas Pambansa (BP) Blg. 232]

' Medical and heallh records are considered as sensitive personal information pursuant to Section
3(1)(2), Data Privacy Act of 2012, See also Department of Health-Department of Science and
Technology (DOST)-Philippine Health Insurance Corporation Joinl Administrative Order No  2016-
0002 (Privacy Guidelines for the Implementation of the Philippine Health Information Exchange)

'* Section 3(I), Data Privacy Act of 2012
' Article 26(2). Civil Code
“ Section 11, Data Privacy Act of 2012
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the government institution; (2) the title, business address and office
telephone number of the individual; (3) the classification, salary range and
responsibilities of the position held by the individual, and (4) the name of
the individual on a document pre?ared by the individual in the course of
employment with the government;*’

b. Source of any news report or information appearing in newspapers,
magazines or periodicals of general circulation obtained in confidence;*

and

c. Records of proceedings and processes deemed confidential by law for the
privacy and/or protection of certain individuals, such as children, victims of
crime, witnesses to a cnme or rehabilitated drug offenders, including those
pertaining to the following:

(1) records of child and family cases,”

(2) chidren in conflict with the law from initial contact until final
disposition of the case:**

(3) a chid who is a victim of any offense under the Anti-Child
Pornography Act of 2009, including the name and personal
circumstances of the child, or the child's immediate family, or any
other information tending to establish the child's identity:**

(4) a child witness, who is a victim of a cnme, an accused of a crime, or a
witness to a crime, including the name, address, lelephone number,
school, or other identifying information of a child or an immediate
family of the child;*®

(5) cases involving violence against women and their children, including
the name, address, telephone number, school, business. address,
employer, or other identifying information of a victim or an immediate
family member;”’

(6) trafficked persons, including their names and personal
circumstances, or any other information tending to establish the
identity of the trafficked person;**

(7) names of victims of child abuse, exploitation or discrimination;**

"' Section 4, Data Privacy Act of 2012.

* An Act to Exempt the Publisher, Editor or Reporter of any Publication from Revealing the Source of
Published News or Information Obtained in Confidence (RA No. 53) as amended by RA No. 1477

May be invoked by government newspapers

I Section 12, Family Courts Act of 1997 (RA Act No 8369)

“* Section 43. Juvenile Justice and Welfare Act of 2006 (RA No. 9344)

“ Section 13, Anti-Child Pornography Act of 2009 (RA No. 9775). \
“ Section 31, AM No 00-4-07-SC, Re' Proposed Rule on Examination of a Child Witness

“" Section 44, Ant-Violence Against Women and their Chiidren Act of 2004 (RA No 9262) and
People v. Cabalqumnto, G R No 167693, 19 Seplember 2006

“* Section 7. Anti-Trafficking in Persans Act of 2003 (RA No 9208), as amended by RA No 10364

" Section 29, Special Protection of Children Against Abuse, Exploitation and Discrimination Act (RA
No. 7610).
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(8) disclosure which would result in undue and sensationalized publicity
of any case involving a child in conflict with the law, child abuse, or
violation of anti-trafficking of persons:*

(9) records, documents and communications of proceedings involving
domestic and inter-country adoptions. including the identity of the
child, natural parents and adoptive parents;”'

(10) names of students who committed acts of bullying or retaliation:*

(11) first time minor (drug) offenders under suspended sentence who
comply with applicable rules and regulations of the Dangerous Drugs
Board and who are subsequently discharged; judicial and medical
records of drug dependents under the voluntary submission program;
and records of a drug dependent who was rehabilitated and
discharged from treatment and rehabilitation centers under the
compulsory submission program, or who was charged for violation of
Section 15 (use of dangerous drugs) of the Comprehensive
Dangerous Drugs Act of 2002, as amended; and **

(12) identity, status and medical records of individuals with Human
Immunodeficiency Virus (HIV), as well as results of HIV/Acquired
Immune Deficiency Syndrome (AIDS) testing;**

5 Information, documents or records known by reason of official capacity and
are deemed as confidential, including those submitted or disclosed by entities
to government agencies, tribunails, boards. or officers, in relation to the
performance of their functions, or to inquiries or investigation conducted by
them in the exercise of their administrative, regulatory or quasi-judicial
powers, such as but not limited to the following:

a. Trade secrets, intellectual properly, business, commercial, financial and
other propnetary information;

¥ Section 14, Juvenile Justice and Welfare Act of 2006: Section 7, Anti- Trafficking in Persons Act of
2003, as amended: and Section 29, Special Protection of Chiidren Against Abuse, Exploitation and
Discrimination Act.

*' Section 16, Domestic Adoption Act of 1998 (RA No. 8552) ana Section 43, IRR of RA No 8552,
Sections 6 and 16(b), Inter-Country Adoption Act of 1995 (RA No. 8043) and Sections 53, 54 and 55
of IRR of RA No 8043

* Section 3(h), Anti-Bullying Act (RA No_ 10627).
* Sections 60, 64 and 67, Comprehensive Dangerous Drugs Act of 2002 (RA No. 9165).
* Sections 2(b). 18, 30, and 32, Philippine AIDS Prevention and Control Act of 1998 (RA No. 8504)

“ Sections 45, 106 1, and 150.2, The Intellectual Property Code (RA No. 8293, as amended ly RA
No. 10372); Section 66.2, Securities Regulation Code (RA No. 8799) DOST Administrative Order No.
004-16; Section 142 The Corporation Code (BP Big 68). Section 34, Phiippine Competition Act (RA
No. 10667); Sections 23 and 27 (c). The New Ceniral Bank Act (RA No 7653). Anti-Money
Laundering Act (RA No. 9160); Section 18, Strategic Trade Management Act (RA No. 10697)
Sections 10 and 14, Safeguard Measures Act (RA No. B800); Section 12, Toxic Substances and
Hazardous and Nuclear Wastes Control Act of 1990 (RA No. 6969), Articie 290, Revised Penal Code.
Section 10 10, Rule 10, 2012 Revised IRR of Build-Operate-Transfer Law (RA No. 6957). and
Revised Philippine Ports Authority Manual of Corporate Governance

6
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b. Data furnished to statistical inquiries, surveys and censuses of the
Philippine Statistics Authority (PSA);*

c. Records and reports submitted to the Social Security System by the
employer or member;”

d. Information gathered from HIV/AIDS contact tracing and all other related
health intelligence activities;

e Confidential information submitted to the Philippine Competition
Commission prohibited from disclosure by law, including the identity of the
person who provided the information under condition of anonymity:”

f. Applications and supponifzg documents filed pursuant to the Omnibus
investments Code of 1987,

g. Documents submitted through the Government Electronic Procurement
System:*'

h. Information obtained from accessing any electronic key, electronic data
message, or electronic document, book, register, correspondence.
information or other matenal pursuant to any powers conferred under the
Electronic Commerce Act of 2000,

. Any confidential information supplied by the contractors in mineral
agreements, and financial or technical assistance agreements pursuant to
the Philippine Mining Act of 1995 and its Implementing Rules and
Regulations (IRR), during the term of the project to which it relates;

j. Information received by the Department of Tourism (DOT) in relation to the
accreditation of accommodation establishments (such as hotels and
resorts) and travel and tour agencies **

* Section 26. Phiiippine Statistical Act of 2013 (RA No. 10625), and Section 4, Commonwealth Act
No. 591 May be invoked only by the PSA.

¥ Section 24(c), Social Security Act of 1997 (RA No. 1161, as amended by RA No. 8282)
* Section 20. Philippine AIDS Prevention and Control Act of 1998 (RA No. 8504).

* Section 34, Philippine Competition Act (PCA). RA No. 10667 and Section 13. Rule 4 of the IRR of
PCA This exception can be invoked by the Philippine Competition Commission subject to well-
defined limitations under the PCA.

“ Section 81, EO No. 226 (s. 1987), as amended
! Section 9, Government Procurement Reform Act (RA No. 9184), \
* Section 32, Electronic Commerce Act of 2000 (RA No. 8792)

** Section 94(f), Philippine Mining Act of 1995 (RA No 7942).

* Seclion 1, Rule IX, DOT MC No. 2010-02 (Rules and Regulations to Govern, the Accreditation of
Accommodation Establishments - Hotels, Resorts and Apartment Hotels); and Section 23, DOT MC
No. 2015-06 (Revised Rules and Regulations 0o Govern the Accreditalion of Travel and Tour

Agencies).
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k. The fact that a covered transaction report to the Anti-Money Launderning
Council (AMLC) has been made, the contents thereof, or any information
in relation thereto; "

|, Information submitted to the Tanff Commission which is by nature
confidential or submitted on a confidential basis; *®

m. Certain information and reports submitted to the Insurance Commissioner
pursuant to the Insurance Code;"’

n. Information on registered cultural properties owned by private
individuals; **

o. Data submitted by a higher education institution to the Commission on
Higher Education (CHED);*® and

p. Any secret. valuable or proprietary information of a confidential character
known to a public officer, or secrets of private individuals;

6. Information of which a premalure disclosure would:

a. in the case of a department, office or agency which agency regulates
currencies, securities, commodities, or financial institutions, be likely to
lead to significant financial speculation In currencies, securities, or
commodities, or significantly endanger the stability of any financial
institution; or

b. be likely or significantly frustrate implementation of a proposed official
action, except such department, office or agency has already disclosed to
the public the content or nature of its proposed action, or where the
depariment, office or agency is required by law to make such disclosure
on its own initiative prior to taking final official action on such proposal.®’

s Records of proceedings or information from proceedings which, pursuant lo
law or relevant rules and regulations, are treated as confidential or privileged,
including but not limited to the following:

¥ Section 9(c), Anti-Money Laundering Act of 2001, as amended. May be invoked by AMLC,
government banks and its officers and employees

*“ Section 10. Safeguard Measures Act

7 Section 297 in relation with Section 295 and Section 356, The Insurance Code (as amended by RA
No. 10607) \

" Section 14, National Cultural Heritage Act of 2009 (RA No. 10066).

““ CHED Memorandum Order No 015-13, 28 May 2013

“* Articles 229 and 230, Revised Penal Code; Section 3(k). Anti-Graft and Corrupt Practices Act (RA
No. 3019); Section 7(c). Code of Conduct and Ethical Standards for Public Officials and Empioyees
(RA No. 6713), Section 7, Exchange of Information on Tax Matters Act of 2009 (RA No. 10021); and
Section 6.2, Securities Regulation Code (RA No. 8799).

! Section 3(g), Rule IV, Rules on CCESPOE
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a. Mediation and domestic or international arbitration proceedings, including
records, evidence and the arbitral awards, pursuant to the Alternative
Dispute Resolution Act of 2004,

b. Matters involved in an Investor-State mediation; ™

c. Information and statements made at conciliation proceedings under the
Labor Code;™

d Arbitration proceedings before the Construction Industry Arbitration
Commission (CIAC);*

e. Results of examinations made by the Securities and Exchange
Commission (SEC) on the operations, books and records of any
corporagpn. and all interrogatories propounded by it and the answers
thereto;

f. Information related 10 investigations which are deemed confidential under
the Securities Regulations Code:*’

g. All proceedings prior to the issuance of a cease and desist order against
pre-need companies by the Insurance Commission;

h. Information related to the assignment of the cases to the reviewing
prosecutors or the undersecretaries in cases involving violations of the

Comprehensive Dangerous Drugs Act of 2002:*
i, Investigation report and the supervision history of a probationer;”

J: Thos% ‘niatters classified as confidential under the Human Security Act of
2007;

* Sections 9, 23 and 33, Alternative Dispute Resolution (ADR) Act of 2004 (RA No. 9285). and DOJ
Circular No. 98 (s 2009) or the IRR of the ADR Act.

* Article 10, International Bar Association Rules for Investor-State Mediation
“ Arucle 237, Labor Code.
“ Section 7 1, Rule 7, CIAC Revised Rules of Procedure Governing Construction Arbitration

* Section 142, Corporation Code May be invoked by the SEC and any other official authorized by
law to make such examination \

" Sections 13 4, 15.4, 29.2 (b), and 64.2 of lhe Securilies Regulation Code

* Section 53(b)(1) of the Pre-Need Code of the Philippines. The confidentiality of the proceedings s
lifted after the issuance of the cease and desis!t order

** DOJ Department Circular No. 006-16 (No. 6), 10 February 2016
™ Section 17, Probation Law of 1976 [PD No. 968 (s 1976)]
¥ Sections 9. 13, 14, 29. 33 and 34, Human Security Act of 2007 (RA No. 9372)

9
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k.

Preliminary investigation proceedings before the committee on decorum
and investigation of government agencies:"2 and

Those information deemed confidential or privileged pursuant to pertinent
rules and regulations issued by the Supreme Court, such as information
on disbarment proceedings, DNA profiles and results. or those ordered by
courts to be kept confidential.*

Matters considered confidential under banking and finance laws and their
amendatory laws, such as:

a.

b.

C.

d.

e.

RA No. 1405 (Law on Secrecy of Bank Deposits);

RA No. 6426 (Foreign Cumrency Deposit Act of the Philippines) and
relevant regulations;

RA No. 8791 (The General Banking Law of 2000);
RA No. 9160 (Anti-Money Laundering Act of 2001); and

RA No. 9510 (Credit Information System Act);

Other exceptions to the right to information under laws, jurisprudence, rules
and regulations, such as:

a.

Those deemed confidential pursuant to treaties, executive agreements,
other international agreements, or international proceedings, such as:

(1) When the disclosure would prejudice legitimate commercial interest
or competitive position of investor-states pursuant to investment
agreements:**

(2) Those deemed confidential or protected information pursuant to
United Nations Commission on International Trade Law Rules on
Transparency in Treaty-based Investor-State Arbitration and
Arbitration Rules (UNCITRAL Transparency Rules);** and

(3) Refugee proceedings and documents under the 7957 Convention
Relating to the Status of Refugees, as implemented by DOJ Circular
No. 58 (s. 2012);

“ Section 14, Civil Service Commission Resolution No. 01-0940.

® Section 18, Rule 139-B and Section 24, Rule 130 of the Rules of Court; and Section 11 of thk Rule
on DNA Evidence, AM No. 06-11-5-SC

“ Examples: Article 20 (2), ASEAN Comprehensive Investment Agreement; Article 15 (2) Agreement
on Investment under the Framework Agreement on the Comprehensive Economic Cooperation
between the ASEAN and the Republic of India; and Article 15 (2) of the Agreement on Invesimeni
under the Framework Agreement on the Comprehensive Economic Cooperation among lhe
Government! of the Member Countries of the ASEAN and the Republic of Korea

" Article 7, UNCITRAL Transparency Rules.

10
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b. Testimony from a government official, unless pursuant to a court or legal
order;

c. When the purpose for the request of Statement of Assets, Liabilities and
Net Worth is any of the following:

(1) any purpose contrary to morals or public policy: or
(2) any commercial purpose other than by news and communications
media for dissemination to the general public;®’

d. Lists, abstracts, summaries of information requested when such lists,
abstracts or summaries are not part of the duties of the government office
requested:*

e. Those information and proceedings deemed confidential under rules and
regulatggns issued by relevant government agencies or as decided by the
courts;

. Requested informatipn pertains to comments and disclosures on pending
cases in judicial proceedings;™ and

g. Attomgy—client priviiege existing between government lawyers and their
client.

™ Senate v. Neri. supra; Senate v. Ermita, supra
' Section 8(D). Code of Conduct and Ethical Standards for Public Officials and Employees.

* Belgica v. Ochoa. G.R. No. 208566, 19 November 2013, and Valmonte v. Belmonte Jr, G R. No
74930, 13 February 1989, 252 Phil. 264,

* Examples: 2012 Guidelines and Procedures in the Investigation and Monitoring of Human Rights
Violations and Abuses and the Prowision of CHR Assistance; Government Service Insurance
System's Rules of Procedure of the Commitiee on Claims; National Labor Relations Commission
Resolution No. 01-02, Amending Certain Provisions of the New Rules of Procedure of the National
Labor Relations Commission, 08 March 2002, Department of Agrarian Reform MC No. 07-11, 19 July
2011; Department of Social Weilfare and Development MC No. 021-12, 16 October 2012, ana Section
42, Investment Company Act (RA No. 2629). When the information requested is nol a matter of public
concemn or interest as decided in Hilado v Judge Amor A Reyes, G R No 163155, 21 July 2006

" Romero v Guerzon, GR No. 211816, 18 March 2015,
"' canon 21 of the Code of Professional Responsibility.
1
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ANNEX C
FOI REQUEST FORM

Ano po ang hinahanap ninyong dokumento o impormasyon? (What documents or
information are you looking for?)

Anong panahon ang saklaw ng dokumento/impormasyong inyong hinahanap? (What is
the covered period of the documents/information?)

Paki larawan ng maigi ang inyong layunin sa paghanap ng dokumento /impormasyon.
(Please sufficiently describe your purpose for securing this documents/information.)

PANGALAN (Name): CONTACT (Mobile No., Email, etc.):
LAGDA (Signature): PETSA (Date):
TIRAHAN (Address): GOVERNMENT-ISSUED ID (Proof of Identity;

please attach photocopy):

OPISINA/ PAARALAN (Office/ School): EDAD (Age):

PAGKILALA NG PAGTANGGAP NG DOKUMENTO (Acknowledgment receipt of document):
Ang dokumentong nakasaad sa itaas ay tinanggap ni:
Pangalan (Name): \

Lagda (Signature):
Petsa (Date):

TERMS OF USE: This document and any information herein: (1) shall not be used for any
purpose other than what is indicated in the FOI request as approved; (2) shall not be used
for purposes contrary to law, morals, good customs, or public policy; and (3) shall not be
reproduced for any commercial use. Any violation will be addressed accordingly




ANNEX D
FOI APPEAL TEMPLATE

[Date]

Bacolod Water District
Bacolod, Lanao del Norte

Dear Sir/Ma’am,

I submitted a request for information dated asking for
. Attached is a copy.

On , I received a notice denying the request for the following
reason: . Attached is a copy.

[ would like to appeal this denial on the following ground:

This appeal is being filed within fifteen (15) working days from receipt of the
notice of denial.

Thank you.

Respectfully,

Requesting Party



